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Q: What specific guidelines do CIA employees follow in
determining which contacts with former employees to
report?

A: The Headquarters Notice I sent to all employees on

25 June 1981 sets out the guidelines. Basically,
employees must ask themselves whether the contact is one
which would occur with a person who had never worked

for CIA. If not, consideration of all the factors set
forth insthe Notice enables the employee to decide
whether to report the contact. Particularly, employees
must ask themselves:

"a. Am I being asked to provide Agency ILLAGIB
information or other assistance for nonofficial
purposes? :

"b. Am I being asked to participate in some
. non-Agency activity to convey the impression that
the Agency is officially involved?

"c. Would I conduct this relationship in the
same manner if the other party had not been previously
associated with the Agency?

e

"d. Am I becoming involved in an activity
which may involve or create the appearance of a
conflict of interest with my official Agency \\\\\
responsibilities? "

If the employee has any question about the propriety
of the contact after considering these factors, he reports 251
the matter to his supervisor, who will in appropriate
cases refer him to the Office of Inspector General, the
Office of General Counsel, or the Office of Security. 4




